U Prep Family Access Module

Instructions for Students

Introduction

The Family Access Module (FAM) is a Web-based progthat lets you view
and print your grades and schedule, check younddtece, and see both the parent and
student directories. This document will take ylootigh the process of logging in,
viewing and printing your information, and managyayr FAM password. FAM is
quite easy to use, and you probably don't even tigisdlocument. But in case you run
into problems or questions, please read thislhiebre contacting the school for help.

Requirements

You will need to have the following:

- A computer that is connected to the Internet, &iteasonably new Web browser
(Internet Explorer, Firefox, Safari, etc.).

- A program to read PDF files (Adobe Acrobat ReaBexit, Preview, etc.).

- Access to your U Prep e-mail account.

Getting Your Username, Password, and Link to FAM (for New Users)

If you have never used FAM before, you need toyget login information.
1) Login to your school e-mail (either at school aotigh Citrix).
2) Look for the e-mail from University Prepegistrar@universityprep.oyg

ook =10l
Tools  Actions  Help Type a question for help -
{ | ZuReply (=g Reply to All (2 Forward —j Send/Receive - 29 Find [g_ B3| @ Typeacontactiofind - | @) H

-_Manged By: Date Newestontop  © - Your Family Access Module login Information

University Prep [registrar@universityprep.org]

‘ou forwarded this message on 9022/2009 9:14 &M,
To: Test, Student

(2 Yesterday

L‘,\g University Prep Mon 12:39 PM
‘¥our Family Access Module login Inform. ..

Address: httpsifamilyaccess inresonance. comfunivprapd
Yfour ugemame: louhouser_s

entt Yaur password: —
You will be able to change your password once logged in.

Sent on: Mon, 21 Sep 2009 15:39:05 +0000

3) This e-mail contains your Username, initial FAM pasrd, and a link to the
FAM Web site fittps://familyaccess.inresonance.com/univprephere is also a
link to FAM from the school’s Web site.
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Logging in to FAM
1) Click on the link to FAM.

t ) A L Imagitgﬁ.ﬂmmms i “' B

LOGIN

name and

Llsername

Copyright & 1999-2009 inRES ONANCE,

2) Enter the username and password from the e-mailclaak on Login.

Viewing Your Grades

1) When you login to FAM, it starts you out on youra@es page.

2) Select a grading period by clicking on it.

3) To view the grades for that period, click on theanbéad PDF link, and your
grades should download and open in your PDF rgadgram. If you don’t have
grades for the period, it could be that they hastebeen published to the Web yet
(we will usually announce the date they are postexh all-school e-mail). If it is
after the publish date and they still are not thplease contact the registrar.

4) If you want to print your grades, use your PDF ggdd print them out.
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Viewing Your Schedule
1) Click on the Schedule tab.

% Imagineg  vinves

oog-2010 LOGGED IM AS:

ECHEDL{[‘EIIJE ATTEMDAMCE

2) You should now see your schedule for this ternwelsas your locker and locker

combination.
BRADES SCHEDULE ATTEMDAMNCE
i LOUHOUSER [Z] DOWWNLOAD POF g PRINT SCHEDULE
Lou HOUSER 2009-2010 - Term Q1
Advisor:Mark Cullen Grade: 6 Locker: 2048  Combo: 01-02-04
Blue White Grey Green
Integ Scill Integ Sci | Geogr | & 11 cMI
AWobbrock AlWWobbrock MCullen LSadler
SCIE101-01 SCIE101-01 HIST161-01 MATH101-03
AZ2R A222 czo7 czo8
1 1 2 &
Geog | &I Geogr | & 1| emi Integ S |
MCullen MCullen LSadier AWobbrock
HIST 10101 HIST104-01 MATH101-03 SCIE101-01
canr o207 czoe
2 2 4 1
Adwisary Advisory Adwizony Advisory
MCullen MCullen MCullan MCullen
ADMNI03-20 ADMM 03-20 ADMN103-20 ADMMNA03-20
caor caor cao7 canv
3 3 a
CMI PEE FEE English &
LSadler KL awhead KlLawhesd SPatella
MATH101-03 FHED101-03 FHED101-03 ENGL101-D5
C208 Gym Gym G206
4 5 5 b
FE & Spanish A English & Spanish A
KLawhead KPananen SPatella KPananen
PHED101-03 LANG119-02 EMNGLI01-05 LANGT19-02
Gym Apz2 C208 AD22
5 B 8 B
Engilsh & Bt Gr FA Bith Gr FA
SPatella DBettinger DBettinger
ENGL1D1-05 FINE1D1-01 FINE101-01
AZET FAZE1
T 1
ith Gr FA
DBattinger
FINE101-01
AZRY
T
Spantzh A
HPFananen
LANG118-02 %
AL2E
B

3) You can download a PDF of your schedule or pribyitusing the links at the top
of the schedule.
4) The system does not let you view your schedules fither terms.
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Viewing Your Attendance
1) Click on the Attendance tab.

GRADES SCHEDULE ATI'ENDAN%

h LOU HOUSER

2) You will see a matrix of your absences for therfquarters.

LOUHOUSER
LAl G2 B K] G
P ABSENT 1 o o o
PCLASS LATE 2 o o o
PLEAVING EARLY 1 o o o
PEVENT DAY 1 0 o 0
PCLASS ABSENT i 0 ] 0
h Copyright @ 1929-2009 inRESOMAMCE, Ine. Al Rights Reserved.

3) To view the detalils, first pick a quarter by cliof on it.

4) Then click on the triangle to expand the entreggsiiat category.

VABSENT 1 0 0
Q&m 712009 home sick
VCLASS LATE 2 i i
091552009 Geogr | & | MCullen bathroom
091452009 Inteq =ci | AWiobhbrock bus nesver came
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a. There are two major categories for attendance emtgj Day-long and
Class.
i. Day-long absences are recorded for the whole dagpendent of
which classes you have that day. The three Dag-tmaes are
Absent (you were out the whole day), Leaving E&bu had to
leave early for a non-school reason), and Event(Pay were out
on a school trip)
ii. Class absences are just for one class (not theevaay). The
three Class codes are Class Absent (you were mtass), Class
Late (you were late to class and got a late ship)l Class Event
(you were out of class for a school event).
b. For a Day-long absence incident, you will see thie @énd the reason for
the absence (see the Absent incident above).
c. For Class absences, you will see the date, the alad teacher, and the
reason for the absence (see the Class Late insideote).
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School Directory

If you need to contact one of your classmateslPaep family, you can get their
contact information through FAM. Please do not &bymur access to this information.
Please do not use the directory information to $&rgpam, or otherwise bother students
and families. Please do not use the informatiom@or-U Prep business purposes.

1) To open up the school directory, click on the larkthe left side of the FAM
window.

Bcademic

Lou Houser

Bulletin Board [ ]

2) To switch between the Parent and Student diregpuse the tabs at the top.

. FAREMTS I STUDENT% -

» Page 1 of 41
| 123 456789 10|
3) You can use the Search section to search byofilsist names, or by clicking on

a letter to see all the last names that start thih letter. Also, in Find Students,
you can click on a number to see all the studentisat grade.

[ Find Studerts
FIRST OR LAST MAMES

Find Parents Q
FIRST OR LAST HAMES

Student Last Marnes
A B C DEF G H

Farent Last Mames I'J E L KMMNOIFPRR
A B CDETFGH T UV WY Z
I J K LMHNUDOPD Students by Grade
R S T U % W ¥ Z 6 7 & 9 10 11 12
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4) The parent directory will show you the basic contaformation, as well as any
students in that family:

Page 1 of 1
HOUSER 5001 25th fwe NE

Louis and Lulu Seattle, A 95115
206 525-2714

Lou Houser(%rade 57, Mary Lou Houser (Grade 7]
% pvl.-l.'_le 1of 1

a. The last name and the student names are all lifiks.student name links
to the student entry.

PAREMNTS STUDEMTS

LOU HOUSER
° Student Mame Lou Housear Jr. Grade: &
Parent Mameis) Louis Houser Lulu Houser
| Ermail LouHouserg@universityprep.org
Cell Phane
YWork Phone 2065236407 206,525 96549
Haorme Phone 206.525-2714
Addraszs 2001 25th Ave NE %
Seattle, Wis
95115 LISA
Siblingls) Mary Lou Houser Grade: 7
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b. The last name of the parents links to the familytaot information.

FAREMNTS STUDEMTS

LOUIS AND LULU HOUSER

= Parent Mame Louis Houser Lulu Houser
Ermail LouHouser@universityprep.org
I Zell Phaone
Wark Phone 206.523.6407 206,825 9659
Home Phone 206.525-2714
Address 2001 2&th Ave ME
Seattle, WA [%
93114 LISA
Student{s) Mary Lou Houser Grade: 7
Lou Houser Jr. Grade: 6

5) To get back to your student information, clicktbe Student Information link,
and then click on your name.

Academic Year: 2009-2010

Lou H Farenl

ou DUS%ﬁm

I ‘—; Ermnall

ulletin Boar call Bl
Work F
Home
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Changing Your FAM Password

1) Click on the My Account link at the top of the FAp&ge.

ibilaties

LoGEED IN A LOUHOUSER S | EMAIL ScHoOL | My AccounT | LosouT B

2) To change your password, type in the new one twaicd,click on Save Changes.
Please do not change your e-mail address.

Account Information

= Email |Ihuuaer@universit‘yprep.nrg

Pazzward (change) I (TTYT LT

Pazzword (confirm) I“"""

Save Changes{é Cancell

Logging Out

1) When you are done with FAM, click on the Logouklito end your session,
or close out the browser window.

5 | Entail ScHoor | My Account | LosouT |5
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If You Forgot Your FAM Username or Password

1) Atthe login page, click on the Forgot Usernam®@assword link.

2) This will expand the window. You have three cheice

a. Enterin your FAM username and click on Submit, antew
password will be sent to your e-mail address.
Enter in your e-mail address and click on Subnm¢i a new password
will be sent to your e-mail address.
Click on the Email School link, and you can sencanail to the U

Prep registrar, and in a few days, you should getvapassword sent
to your e-mail account.

b.

C.

Flease enter any of the fallowing. If it matches
infarmation an your account your password will be
generated and mailed to your accaunt email.
Username:

OR
Account Email:

Ifyou neither remember your Username nar yaur [}3
account email then:
[Ermail School]

Submitl
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