2008-2009 UNIVERSITY PREP POST-EVENT FOLLOW-UP FORM

l Name of Event:

St GRADE PARENT MEETING

Event Date & Time: ,
vent Date '?I};SL/QQ (5238»*5’"39()#\

Middle School

Parent Council Fine Arts

Lype of Event (circle all appropriate):
All School @aﬁ%é’l\ Upper School
Administration Faculty

Other

Group responsible for putting on event:
/lé/d;msswm\ Development

 Parent Council) Other /i dclle S eduod Hed

Location: ]
ﬂﬂ Mpvoin §

Set Up (draw diagram on back):

Leircen, u? Frovit With m/ coro@hone

EVENT CHAIR(S):

1. ( 1 gma”e/ /M;“va‘ Cotaaid reps
2

ké/{)f' Covibthy &5 s - Feoel 7‘115/(5 ar-b 37

A

HOSPITALITY CHAIR (if involved):

Event Committee Names:
1. Jo Ay Eueas - St
2. P etricie Bv:ﬁz%“‘%
3. Betwmilicw

4

SETUP CHAIR: Tt oSy Bet i o,

CLEAN UP CHAIR: Puticia Brcoven
We alseo C{(vem,w( ("13 :

DECORATIONS CHAIR: /7

Were PR Materials needed and approved by
Lora Kolmer, Director of Communications?

[ 1Yes [ [No

7

Where did PR appear? Guest Count:
_ Prep Talk _ Flyer _ Other 0 Estimated 59 Actual
Notes on decorations: Mo ne. Notes on refreshments:

We erdeped §andniches Froma
anel yegie foags for 1S-20 preple . MoreBegule o

ko [« Fo vely For o /79,0;?7/&

Il e 4 ﬂu,ﬂ ;

vere eqaiid bt vn ; ek I:JJZ)(W‘LWQ S é’”’“kkﬂ.: Ve of
Sandwichis [efforen. 3 poto ARLrs bingrghs~ ol <Ssects. by Aeca o
Lo ({{& Servak r;L(p_,v‘ b\:‘i\H\ | (’(DCLF (‘JF bo i [N PPN * b 7&‘,0\/\ 16’34/74
T PR ZoTR A7 1es 1a PPl pans Foovn Ti Fithon Duiees
+ hppcA wiTh (e -~
BUDGET
Amount allocated in Parent Council Budget: Total expenses (list separately below)
We voed g tiHHe cverm half one ’ymwlﬁ [3udgth-g, #9401 253 36
Items/Expenses Quantity Cost Receipt Check Request | Donation
submitted? | submittted? Value?
Sondwirches Yo N | 4283 36 e yes
Vege frey J-20 / 4
~7 /
EVENT RECAP/ COMMENTS
(What went well, needs improvement, adequate refreshments, volunteers, publicity, location, etc.)
Recap: pdmw+ &meﬂﬁ & A(\(]i\ , -{Tli(,u/(,{\j e }h;\({i ﬁfu&, e g sed f;,,.efjam“/x%w\;, fl(;ﬂ"ﬁf)\n\m\;k weve, .
MO R aely FreXy. - We mpde 2 pels of G flee « diotn' b vaatly Wi ek of The 2ref, Wt hdd
A Supplies i mtedal foona il FC Closil v 1 e feron ding fitchin, Fiom el We made Sune fo -l Fhe evpnings sehedily
fo Famvnghﬁf’ ahtad s€ Ame 3 : ; e i L £ e e 5 jl/f’é/‘&-
° e { i ,l) < ‘fdc;{ ¢
Leftover food? /Yes [ INo  Left where? _[¢nchers (0 wnge fordse. Vplere L
4 1_)6 e fre- 5
At .
Use the back of this page to diagram room set up: number, placement and use of tables, placement of decorations <
and podium. Please make suggestions for improvements for next year.
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