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EVENT RECAP/ COMMENTS

(What went well, needs improvement, adequate refreshments, volunteers, publicity, location, etc.)
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Hospitality Chair: Parent Council Coordinator:

__ Leftover food? Left where?
__Kitchen left clean?

Use this space to diagram room set up:

* number, placement and use of tables

* placement of decorations and podium

Lastly, make suggestions for improvements for next year.
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